SINGLE TOUCH PAYROLL PHASE 2

A GUIDE BY ACACIA CONSULTING SERVICES

AGENDA:

12:00pm Introductions
12:05pm General Concepts
12:25pm MYOB EXO
12:30pm MYOB Advanced
12:35pm Recap

12:40pm Q & A

DIANNE SEMMENS TONYA SEY LOUISE MULQUEEN
Managing Director Senior Consultant Senior Consultant
MYOB Exo & Advanced MYOB Exo & Advanced MYOB Advanced

o Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
AcaCIa If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 1
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WHAT IS SINGLE TOUCH PAYROLL
PHASE 2 (STP2)?

* The intent of STP2 is to simplify reporting obligations for employers.
* STP2 provides more information to the ATO.

* ATO provides this information to other Government Agencies

Acacia



STP 2 TIMELINE

01 - Jan - 2022 STP 2 came into effect

31 - Aug - 2022 Extension deadline for all businesses running
MYOB software to report to the ATO

You can expect to receive reminders from both MYOB and the ATO.
You need to start thinking about it now.
There are a number of steps, you may require update, review, and assistance from your BAS Agent.

Acacia



STP2 REPORTING

@ Reporting method doesn’t change

All current STP information remains

What changes:

// * Details of the Employees
-

* Pay Item Categories
- (Disaggregation)
* Salary Sacrifice

e Termination Information

o Disclaimer: The informationin this webinar is generic in nature and may not refer to an individual’s specific requirements.
AcaCIa If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia
Bus
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EMPLOYEE INFORMATION

Additional information will need to be populated about each employee

Commencement date (if you
don’t already have this)

Employment Basis (Full Time,
Part Time, Casual, Labour Hire)

Tax Treatment — new 6-
character code that tells the
ATO how the tax withheld from
an employee was calculated.

Income Stream Type (Salaries
and Wages, Closely Held Payee,
Inbound Assignees, Seasonal
Worker)

Employee Country Code -
applicable to Seasonal Workers
and Inbound Assignees to
Australia



DISAGGREGATION GROSS WAGE INCOME

Gross Wages for employees will exclude the following, and these will be reported separately :

Bonuses and

Paid Leave Allowances Overtime Commissions
. . Must be reported Extra detail of must distinguish OTE
Various categories ! )
separately in STP2 type of overtime from non-OTE
payment

Lump Sum W
Director’s Fees (Return to work Salary Sacrifice
payment)

Acacia



TERMINATION INFORMATION

A Cessation Code is required on all terminations
* Voluntary
* |ll-health
* Deceased
* Redundancy
* Dismissal
* Contract Cessation

* Transfer

Acacia



TWO REALLY GOOD ATO PAGES

Good overview page:

https://www.ato.gov.au/Business/Single-Touch-Payroll/In-detail/Single-Touch-Payroll-Phase-2-
employer-reporting-
guidelines/?anchor=Reportingtheamountsyouhavepaid#Reportingtheamountsyouhavepaid

Detailed information on Allowances:

https:/www.ato.gov.au/Business/Single-Touch-Payroll/In-detail/Single-Touch-Payroll-Phase-2-
' uick reference__

o Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
AcaCIa If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia
Bus
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https://www.ato.gov.au/Business/Single-Touch-Payroll/In-detail/Single-Touch-Payroll-Phase-2-employer-reporting-guidelines/?anchor=Reportingtheamountsyouhavepaid#Reportingtheamountsyouhavepaid
https://www.ato.gov.au/Business/Single-Touch-Payroll/In-detail/Single-Touch-Payroll-Phase-2-employer-reporting-guidelines/?page=12#STP_Phase_2_reporting___Quick_reference_guide

GETTING IT ALL DONE

* Understanding the changes in STP

@ * Review the setup of your payroll to work out
the changes to be made

* Make ‘disaggregation’ changes to the

// payroll prior to software upgrade
- e Software upgrade / Turn on STP2 Reporting

* Transition all payroll employees and pay
= . .
Items to new ATO requirements

Y Disclaimer: The informationin this webinar is generic in nature and may not refer to an individual’s specific requirements.
AcaCIa If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 9
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PRESENTATION —
/ @ TONYA SEY

' MYOB EXO Payroll

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia
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BEFORE CONFIGURING FOR STP 2

FINALISE ANY OPEN PAYS AND SEND THE
PAY INFORMATION TO THE ATO VIA STP

AN EXO PAYROLL SOFTWARE UPGRADE IS REQUIRED.

To version 2021.09
Some sites face security issues with upgrading.
The current STP2 version does not include tax rates for the coming

financial year.



CHECK YOUR EXO
PAYROLL VERSION
THROUGH HELP
ABOUT

“c About

myob

Application Version

MYOB EXO Employer Services 2021.09

MYOB EXO Payroll (AU) 2021.09

Runtime Files 09.00.0000.7423
Support provider details

Company Name WMY'OB Australia Pty Ltd
Support Phone 1800 836 226

Support Email anzpayrelisupport ob.com
Sales Phone 1300 555 110

Registration Fax

Registration Email EXD.Servicesau ob.com
Website ww w.myob.com.au/enterprise
This product is licensed

Licence Name Acacia Consulting Services
Licence Number 20881 Client ID... |
Customer Number 0

Country AUSTRALLA

Instalied In CAPAYROLLV_EAP\

Use of this software is subject to the MYOB End User Licence

Agreement, a copy of which can be found here.

Copyright MY OB Technology Pty Ltd 1599 - 2022

System Info ‘ Support ‘

Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.

o
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia

Business Software Solutions
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MYOB EXO PAYROLL

Upon Upgrading:
Confirm Tax Treatment Code, Income Stream and Country
Code for employees

MYOB Exo Documentation —
STP Phase 2 Guideline & Release Notes

|

2= STP Phase 2 (Pay Event 2020)
Sort Order
Sort By: | Employee Name j

| Descending

Exo Employer Services 2021.08 introduced STF Phase 2 support. This table shows STF details for active employees,
including Tax Treatment Code and Income Stream Type fields for 5TF Phase 2.

For more details about STF Phase ¢ please click here.

Current Standard Employee

|EMPOOO1
Current Working Holiday Maker HFO0N WHM

EMPOOD2

258369 |Emp, One
258370 Emp, Two

Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements
If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 13
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MYOB EXO PAYROLL

Upon Upgrading:

* Update cessation code

i Update Cessation Reason Code for History Pays | 53

Cessation Reason Code:
V - Voluntary; I - Ill-health; D - Deceased; R - Redundancy; F - Dismissal; C - Contract Cessation; T - Transfer
Pay Number| Physical Pay Date| Pay Type| Termination Reason Payment Type =
306 | LastName14, FirstName14 314 |01/07/202 Current |Resignation '

1052 LastName437, FirstName437 614 01/07/2021 Current | Resignation Other
(| 1051 LastName436, FirstName436 615 08/07/2021 Current  Resignation Other
fi 1054 LastName439, FirstName439 616 15/07/2021 Current  Resignation Other
I 1003 LastName388, FirstName388 617 22/07/2021 Current Resignation Other
fi 1053 LastName438, FirstName438 617 22/07/2021 Current Resignation Other
i 1056 LastName441, FirstNamed41 617 22/07/2021 Current  Resignation Other
: 869 LastName3S3, FirstName353 621 19/08/2021 Current  Resignation Other

Y Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
AcaCIa If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 14
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cmployee Maintenance

Employee Details l Leave Entitltements | Other l User Defined Notes \ Standard Pay

— Required Information — Tax Classification -
MYO B EXO PAY RO |_|_ Cade: Nl TEN: 0 [211212200 Fre [ o
Surmame:  [Wallace | Standard Employee -l
FirstNames: |Edward James WMedicare Exemption: |MNone ~| Scale 2

A lalat= ninl=HN i 0 0

Stant Date: 22/07/2004 ]

v Claim Tax Free Threshold

Edits to Employee Information

ervice: 17.8
SWiAccounts Medicare Levy Yariation |

C = =N L |
* Start Date Department | 2 .. |Accounts . .
[~ Eamings are Not Liahle far Payrall Tax
H P‘ayF_requency_ IWEEMY E' WorkCowver: |—Mnﬂ£nver rate

i Employment Basis Payslip Name: |James Wallace -
Address Line 1: [134 March Road | Male ~||Fulkime  ~|

e Tax Classification A
Stete: [Nsw =] Post Code:[3130 ‘wage v ||Permanent ~|
Country: |Australia
Telephone:  [(02) 9223 9978 Standard Hours:| 38.00 perpay| 7.60 perday
Mabile: [026-869-6557 Birth Date: [10110/1371  Age: 50.6
Occupation:  |Accounts Clerk Due BackDate:| /7
[~ Apprentice Annual Review: | / /

‘ 4=F'rev:F?| E’Ne:-at:Fﬁl @Find:FS | E%Save:ﬂﬂl Deleie:FEl EEait:Escl

o Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
AcaCIa If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia
Bus

ess Software Solutions
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MYOB EXO PAYROLL

Employee Maintenance
Employee Details ‘ Leave Entitlements I Other User Defined Notes | Standard Pay Edits to Em ployee Information
Employee: | 1 |Wallace, Edward {E ° | ncome St ream Type
Yages | W 0.0000 0.00
ages: . .
Mlowancas | * Country Code
Salany 1538.46
alautziEte ‘ Allowance Taxable: 0.0o0
§ﬁ|ﬂl}f Deduction Pre-Tax: 0.00 = Single Touch Payroll - Income Stream Type £X
Deductions Leave: 0.00 -
Non-Cash Benefits | Gross Taxable: 1538.46 e Individual Non-Business I Jl Business Personal Services
Superannuation | PAYG: ™ Override 348.00 / == m ‘(b’ \I I — (- }
Leave Management | Allowance Non-Tax; 0.00 W= : T | . 1 [—V—Ej
Cost | - | X o X Bt |
Costing Deduction Post-Tax: 0.00 | sAw CHP AA WHM swe 1| vol LAB ose |
PAYG Rounding; 0.00 N ———— ——— g -
How Paid Net Pay: 1190.46 3
Hours Paid | Pay As You Go Withholding is dependent upon o — m— Sy
— Hours Paid: 38.00 Income Type. If working in another country, [ m’ |
Default Payslip Note | then it is the residual PAYGW payable after I g é Z I
lTax trealsn:enl C;'da: ‘H#:H:M: W Courtty Code. ol — — deducting Foreign Tax Paid (or payable) from | Q @ |
ncome Stream Type: ountry Code: © anae Income Stream Type the PAYGW as per the Tax Treatment | - wo*
4= Prev: F7 | # Next: F8 Find: F39 % Save: F10 H Reset E Exit: Esc — e -_*Esp:ecagd
Income Stream Type: |39\ ~| Salary and Wages
E% Save : F10 | x Cancel |
Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 16



= Setup Payroll

MYOB EXO PAYROLL f o

Company setup

Employee defaults setup Code | Name [ Muttipier |-
General ledger setup 1 Ordinary 1.000
Leave management setup | 2Tmed&Har | 1500
Other setup 3 Double Time 2.000
Payment setup

4 Stat Holiday 1.000

Pay Item Configuration Cost centre structure oy
Code:

° Setup for Overtime Pay ltem Liabilities
Name:

Payment structure

Hourly rate Multiplier: I 1.500

Termination Payments

¥ Auto load wage lines
I Include in Hours Paid

¥ Overime Payment (i) -
Liabilities
Single Touch Payroll setup Prev: F7 Nest : F8 Save:F10 Cancel
Superannuation setup & Prev | =P New l (i save | x I.

* Listview " Tree view

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
AcaCIa If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 17
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MYOB EXO PAYROLL

Allowances

== Allowance Maintenance

Options change depending on settings selected

Allowance Code:

Allowance Name:

Calculation Method:
Amount:
Pay Rate Multiplier:

& = Allowance Maintenance
12 Allowance Code: 4
| Car Allowance I” Can Modify Name Allowance Name: [commmission I” Can Modify Name
PAYG & Taxable © MNon-Taxable PAYG & Taxahle © Non-Taxable
| Fixed Dollar Amount =l Calculation Method: | Fixed Dollar Amount -~

oo
—

Amount: 0.0000
Pay Rate Multiplier:

‘Wage Pate Code: ‘Wage Rate Code:
Type: MNormal ~ I Type: Bonus & Cammissions & Similar Payments 3 I
Cost Cenfre: | E Cost Centre: | ]
daxdimum Mumber: ’7 Maximum Number:
STP Reporting Type: IAIlOW&nce Item j STP Reporting Type: Ordinary Salany and \Wages _|
STP Category: |_1 CD - Cents per Kilometre
STP Reporting Payment Type: I Directors Fees (i) Leave Payment.[—_l STP Reporting Payment Type: I Directars Fees (D Leave Paymam:ﬁ
I” Overtime Payment @) I” Overtime Payment (i)

Acacia

Business Software Solutions

Overde Tax Rate:

Add to gross liable for

¥ Superannuation
v Payrall Tax
W wWorkCower

7J Load | L Find: F9 I E% Save:F10 [ x Cancel | @ DEIate:FBl E Exit: Esc

™ Annual Leave
" Personal Leave
I Long Service Leave

I Historical Allowance
Add to gross liable for

I~ Superannuation [~ Annual Leave

¥ Payrall Tax [~ Personal Leave
IV ‘WorkCover [~ Long Service Leave
Applies prior to Fy' 2012/2013 Applies from FY 2012/2013

Periods to tax over: | Additional payment relates to: | a number of pay periods j

Determine gross earnings from: Ilhis pay j

:1 Load | j Find : F9 | E% Save:FIU| x Cancel | Delele:FS| E Exit: Esc }

Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia
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MYOB EXO PAYROLL

Deductions — Salary Sacrifice Non-Cash Benefits — Salary Sacrifice
- B 5. e« Non-Cash Benefits Maintenance
Code: Coda: o7
Name:
Description: [Laptop
Caleulation Method: Fixed Dollar Amaount j Q thi_u:: -
s [ cooo0 : - Payment Type: | Salary Sacrifice - Other j
Ty @ Normal ¢ Child Suppot ¢ PAYG Calculation Method: | Fixed Dollar Amount ~|
Armount: |
Protected Fay % 0.0 I” Make aPart Deduction
Percentage Fate: |
Cost Centre: | Cost Centre: | _l Employee's Default
STP Reporting Type: Fees 5TP: Salary Sacifics - Other Fringe Benefit Type: |Tj.}.*pe - ;I
I Histotical Daduction Fringe Benefit Type Fate: 1.8868 I Override Bate
% STP Reporting Type: W Salary Sacrifice '
I” Pay Deduction by Consolidated Direct Credit —
BEB Nurmber Account Reference Llabllltles
| |
: ; = Find : F9 | Save: F10 I Cancel | Delete : FE | = Euit: Esc
&= Prev F?l E)Nent.Fs[ @Find.F9| r_’éSave.Fm[ K conce ‘ [= Est:Esc L E% x @ =% E3

o Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
AcaCIa If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 19
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MYOB EXO PAYROLL

Superannuation - Salary
Sacrifice flag on setup

Superannuation Type:
Code:

Contribution Type:
Calculation Method:
Percentage Rate:

Amount:

Minimum Earmings Base:

Maximum Earnings Base:

Name:

Superannuation Provider:

Cost Cantre:

Acacia

Business Software Solutions

|Fm!'ln'- er Superannuation J
4

I 5G 'IFRESC " |8= aly?

% of Gross Pay j

10,0000

B Superannuation Maintenance

Superannuation Type:
Code:

Contribution Type:
Calculation Method:
Percentage Rate:

Armount;

0.00

. .| = Payment Liabilities
[ Limit Super Contributio

a50.00 permony Add Superannuations to gross liable for:

58920.00 perCusa I Annual Leave [ Superannuation
[ Personal Leave WiP Il Taxi
|Wa||au:e Private Supe o A
I" Long Service Leave W WorkCover

|Wallace Frivate Insuranc

[ wa . |New
MFED

™ Other Leax

I Shift Leave

[= Exit |

Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.

Employer Superannuation

EC v| I RESC Yl Salary Sacrifice

“ ot Gross Fay j

0.0000

0.00

[ Lirmit Super Contributions

Removal of Superannuation
flag on SG super pay items

If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia

J
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PRESENTATION -
LOUISE
MULQUEEN

MYOB Advanced Payroll

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 21
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MYOB ADVANCED PAYROLL
myob
MYOB ADVANCED
SOFTWARE UPGRADE IS

REQU I RED. AUDemo b4
To version 2021.1XX.403+ i e Semocion

[ fonya@acaciacs.com.au J

The good news - MYOB manages the
upgrades automatically!

This may mean that some sites have
already been upgraded to the required
versions whilst others may have their

. e e e Licence Agreement
upg rade coming. Sign up to receive outage notifications. More information at

status myob com

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 22
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MYOB ADVANCED PAYROLL

PREPARATION FOR STP 2

Can be done before and after upgrade  Once Upgraded

* Reviewing * the STP 2 Feature has to be Enabled
* Employees, by your administrator

* Pay Items  Only then can you transition / switch
* and Terminations to STP2 reporting

Acacia



MYOB ADVANCED PAYROLL

MYOB Document —
Transitioning to STP Phase 2

Once Upgraded.:

e The STP2 feature will be turned
on. By your software
administrator.

* New Workflow to guide through
Transition
Perform the Transition:
* Must occur between Pay Runs.
* No Open Pays
e STP fully submitted / up to date
* Allow enough time to do it

* Do Before Or after EQY

Payroll Preferences

<)

1. Enable 51F Phase 2
After this action is enabled all STP requirements will need 1o be mat befor

2. Meet new STP requirements

Update Employes Taxation Details

1ary types to Income tyy

Yipes aCl

Ugdate Pay lgm ATO Catggorias

Upstate Lumg Sum E Financial Years)
i AT nlgl--

Upddate Cessation Reasons

Upddate Pay lem Type ATO Calegorias
Upsdate Companyls) if regisiered Tor Working Holiday Maker WHM) program
3. Run validation

Check data

STP Phase 2 status

biled datd 21272021 5:54:32 AM

running the next

CUSTOMISATION

LESN MOl

o Check if your pay ibem selup maats tha ATD quidelngs

Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.

o
cac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia

ness Software Solutions
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MYOB Advanced Document — Transitioning to STP Phase 2

STP Phase 2 Workflow:

cacia

e Solutions

1 Enable STP Phase 2

MYOB ADVANCED PAYROLL

Update Employee Taxation Details * Update Pay Items ATO Categories

Payroll Preferances

£

1. Enable STP Phasa 2
Gat staried
The ATO (Auvstralian Taxation Crifice) expacts you fo only report through STP2 once enablad

Afver this action is enabled all 5TP requiremants will need 1o be mat before rnenning the next STP regon

2. Meat new STP requirements

To nelp track your progress Bick each wpdate shep once youve Complalied yOour review

Update Employas Taxation Deatails

his wall pan 8 Screaan Wnare you can update amployas details i bulc A8 Indiaoua

summary types to Income types action. The ATO pravides mora income types, make any changes with the option dropday
defer loyees’ new Tax Treatment Codes. Afer the changes are made, use the Apply Income type changes historically action. Leam more

ceigrmg Ihe empiyess |

Update Pay llem ATO Categories

Mon-hsnass amployes's

CUSTOMISATION TOOLS =~

NNUATION  STP PHASE 2

ped converted to Salary & Wapges via the Change payment

15 You can then fill in additional fields, which help

Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia
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MYOB ADVANCED PAYROLL

MYOB Advanced Document — Transitioning to STP Phase 2

STP Phase 2 Workflow:

* Update Lump Sum E Financial Years * Update Cessation Reasons

* Update Pay Item Type ATO Categories * Update Company for WHM
* Check Data / Run Validation

Update Lurog Surn E Fingncial Yeans)

wid 8 Finsncial year 1o payments calegonsad Lusmip Saem £ Laain morg

Update Cessation Regsons
fter the termination you will need to add a cessation reason Learm mooe

Update Pay ltem Type ATO Categories
Update Company(s) if reqgisiered for Waorking Holiday Maker (WHM| program

3. Runi walidation

Check data

Nyl g SEhshed Inal gl 135Ks are : n tha Check Data process to see if all Companies, Employees a Fay ltams meal hasic ATC

R A ] e make your changes, than validate again to confirm they are

5TFP Phase ¢ status
=P Phase £ enablad daki 222021 95432 AM

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia
Business Software Solutions



MYOB ADVANCED PAYROLL

Update Employee Taxation Details:
* Changing from Payment Summary Types to Income Stream Types
* You can change in bulk by selecting multiple rows.

Update Employee Taxation Details EUSEERCATERES ROEEs

O &« 8] ¥} ACTIONS = Jo
= b D Employee ID Employ Employ Departme Pay InCoame Ty pe Count Commn Tax- Dally Medic Medical MLS
TaAme Class Grou Instak fres Casi ||_'-'.Ig|l ‘iul-ljlt.ll’-:' Er
8 Rate thiresh surchi rate
{TET) (ML 5)
g 0O &4 Mot Required 2
@ 0O DAVE BT T T R T S —
¢ © D [ EPOOODODO1  MingHu EMPL.  ADMIN  op | | EESEIEEERS 2 &

@ D EPQ0O00002Z TmS.. EMPL.. FINANCE QP 7 0.00

Closaly Held Payaes =
@ O EP00000004 Matth EMPL CUsTS op Inbound Assignees to Australia e 0.00
@ D EPO0OD000S  Micha.. EMPL. FINANCE Sg .| =easonal Worker Programme I 5 0.00

Warking Holday Maker
B 0O EPQ0000006 Jim B.. Voluntary Agreement
@ O [ EPOOODDOOT  Greg .. Labour Hire |

Other Specified Paymenis
@ D EPOOO0O00E  JennyLi EMPL.. SALES SA | Not Required 0.00

e
@ D EP00000009  Ben EMPL SALES SA. T Salary ang vages [~ 0.00
(] . S A i A AT TP o P A I | — K A L

Y Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
AcaCIa If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia
Busi
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MYOB ADVANCED PAYROLL

Updating Pay Item ATO Categories
* Updating the Phase 1 ATO categories to the Phase 2 ATO categories.

* Note highlighted RED ones that identified categories no longer available

Update Pay ltem ATO Category TOOLs T
@ ¢ ACTIONS ~ 0

=) * Pay ltem ID * Description * Payslip label *Type Phase 1 ATO Category Phase 2 ATO Category
< ALLKILOI Kilometre Allowance Kilometre Allowance ncome Gross Payments Gross Payments o

BONUSDIS Bonus (Discretionary) Bonusg ™ " ! ' - - ' Gross Payments

[ X

BEONUSMNO...  Bonus (Mon Discretionary) Bonus Gross Payments

CHILD SUPE  Child Support Child: SELECT ¥ | D

COMMISS]... Commission Com =1 N 5 Gross Payments

= Category
. \ R |
COMPENS... Compensation Payment ETP Comp Allowance Car Employment terminatio. .
GOLOHAM...  Golden Handshake Payment ETF Golde | Employment terminatio. . .
Allowance Laundry
GRATUITYPT Gratuity Payment ETF Gratui . Employment terminatio... .

Allowance Meals

INSUFFFO...  Post-tax Insufficient notice provide...  Insuffi Allowance Other

INSUFFFRE  Pre-tax Insufficient notice provided...  Insuffi Allowance Transport

I R Y | A vl | omoms cm amm e v Ao s

Gross Payments

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 28
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MYOB ADVANCED PAYROLL
Updating historical back pays and terminations:

* Lump Sum E payment require a year

* Terminations require a Cessation Reason.

Update Lump Sum E Financial Year + CUSTOMISATION  TOOLS ~
& & ) o
= O Employee ID Employee name Pay Group CD Pay run ID Physical pay day Pay Item ID Pay Item Description Calculated Financial Year
Amount
> [l APAUS0008 Grand Gale, Mrs. ROUBLERWEEKLY  PAY-001568 1211172021 ROBBACKPAY Robins back pay 800.004 2021 )
Update Cessation Reasons el ooee
O & Q9 B o
2 Employee ID Employes Pay run 1D Physical pay Last day of Termination Reason Cessation reason
name clay e mpl oy ent =
orWhite  PAY-001595 210872016 1310272018 g
Sophie Naylor  PAY-001623 16/06/2015 14/06/2015 Resignation Voluntary Cessation
Il Health
Michael Palmer PAY-001624 16/0672015 3/0572019 Resignation Deceased
John Sail PAY-001625 16/08/2016 6/09/2019 Resignation ;W"“‘E"W
ismissal
Kevin Toeava PAY-001626 230872016 6/09/2019 Resignation Contract Cessation
Ming Hu PAY-001747 14/05/2020 21/05/2020 Genuine Redundancy Transfer
Tim Stevens PAY-001751 14072020 2710812020 Resignation
L Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements. 1]
AcaCIa If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 29



MYOB ADVANCED PAYROLL

Updating Pay Item Type ATO Categories

* Updating the Default ATO Reporting Category.

* Note highlighted RED ones that identified categories no longer available

Pay ltem Types

@) g+ X =X

H *Pay ltem Type ID *Pay ltem Type

< ALLOWAMNCE Allowance
DEDUCTION Deduction
EMPLOYEE SUPER Employee Super
EMPLOYER SUPER Employer Super
ENTITLEMENT ACCRUAL Entitlement Accrual
ENTITLEMENT FAYMENT Entitlement Payment
ETF TAX FREE ETF Tax Free
ETP TAXABLE ETP Taxable
FRINGE BENEFIT REPORTING Fringe Benefit Reporting
INCOME Income
ONCOST Oncost
REIMBURSEMENT Reimbursement
UNUSED LEAVE Termination - Unused Leave

Acacia

Business Software Solutions

* Description

Allowance

Deduction

Employee Superannuation contribution
Employer Superannuation contribution
Entitlement Accrual

Entitlement Payment

ETP Tax Free

ETP Taxable

Reportahle fringe benefits amount
Income

Oncost

Reimbursement

Termination - Unused Leave

B § A

Diefault Payroll Tax Category Default GL Purpose

Allowances GLPOO0021

. SELECT O
Employer

= Category
Wages & £ Allowance Car

*  Allowance Laundry
Terminatio Allowance Meals
Fringe Eer Allowance Other

Wages & £ Allowance Transport

Wages & £

If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia

GL Purposze
Descripticn

Alloy

w
D

nc

A X

[s]
2

Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.

fon - ...

ages ...

Default ATO reporting category

Allowances

RESC Payments

Super Guarantee Amount

Gross Paymentis

Employment termination payments
Employment termination payments
Reportable fringe benefits amount

Gross Payments

Gross Paymentis
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MYOB ADVANCED PAYROLL
Check Company Data:

* Your Payroll is checked for missing mandatory data
* |If no errors are found, you passed the mandatory data ATO requirements check.

Check Company Data CUSTOMISATION  TOOLS ~

RUM VALIDATION

Pav run
- ® Y
ou are now
*1 AKL Payer ABM # cannot be nuldl or empty
AKL Payer State cannot be null or emply d t t
cQ2 Payer ABM # cannot be null or empty re O y O re p O r
OVERVIEW Payer Postal Code cannot be null or empty
OVERVIEW Payer State cannof be null or emply = t h S T P 2 ' '
EFQ0000009 Employes State cannof be null or empty W I e o
POO000016 Employee State cannot be null or empty b

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 31
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MYOB Document: Changes in M

Pay Details
< O )X < > >l
Previous last name:
Employment basis: Full-tima
Contract type: Individual
Residency” ® Australian O Foreign

MYOB ADVANCED PAYROLL

YOB Advanced for STP Phase 2

* Income Type

ACTIONS ~ EMPLOYEES TFN DECLARATION ~ REPORTS

-

-

AT

C Working Holiday Maker

Income type: | Salary and Wages

Cwerride Income Typea [ Update open pay(s)

Commissionar's instalmen Salary and Wages

Closely Held Payees I

Inbound Assignees to Australia

Country:

Claim tax-free threshold?: Seasonal Worker Programme
Working Haliday Maker
Voluntary Agreement

Labour Hire

Other Specified Paymeants
Mot Required

Daily casual?:

Claim seniors tax offset?:

Pay Details
No & ol = )
Mo
Previous last name:
Mo

Employment basis:

lliness-separated couple Couple

Contract type:

Residency?:

Income type:

Country

(] Update all completed pay(s)

Commissioner's instalment rate (CIR)?

Country:

Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.

If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia

Employee Pay Detail Screen changes:

1< < > b ACTIONS ~ EMPLOYEES
Full-time -

Individual -

O Australian O Foreign @® Working Holiday Maker
Working Holiday Maker - Override Income Ty
PG - Papua New Guinea je)

32



MYOB Document: Changes in MYOB Advanced for STP Phase 2
Employee Details Taxation Tab: Tax Treatment Code

During Termination:

Pay Details

MYOB ADVANCED PAYROLL

Cessation reason

Termination
i
Batch number: TERMO01506
Pay run ID: PAY-001507
Employes: APAUS0056

Employas name: Marks Moah, Mr.

DETAILS UNUSED ANNUAL AND LONG SERVICE LEAVE UNUSED OTHE

This form provides for various seftings that will drive calculations for the termination.

TERMINATION DETAILS

* Reason: Resignation -
| ) K 4 > » RECALCULATE EMPLOYEES  TFN DECLARATION ~ REPORTS ~ * Last day of employment 4072021 .
Date when notice was given: -
* Cassation reason: Dismissal -
Employee 1D EPOO00D015 - Alby Osborne D Status Active - Voluntary Cessation
EMPLOYEE DETAILS Il Health
Employee name Alby Osborne Tax File Number: Deceased
! Redundancy
Date of birth:
B STANDARD PAY  PAY GROUPS BTAXATION  EMPLOYMENT  SETTINGS  EMPLOYEE DEFAULTS  ENTITLEMENT BALANCES Ace: Contract Cessation
Transfer
Preservation age: ¥
TAX DECLARATION SUMMARY
Tax File Number (TFN). Not supplied Special Tax Offsets No special Tax Offsets claimed

Residency

Tax-free threshold (TFT)
» TFEN Declaration Status

TFN Last Submitted Date

STP Batch

STP Status

Acacia

Business Software Solutions

Australian resident
Mot claimed

Never Submitted

Medicare Levy: Has not claimed Medicare Levy vanation

Children Has not claimed dependent children

Study Debt il

Tax Scale

NAXXKX

Tax Treatment Code

Withholding Variation No withholding variation

Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.

If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia
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MYOB ADVANCED PAYROLL

MYOB Document: Changes in MYOB Advanced for STP Phase 2

Other Changes

STP Data checking on Pay Run:

STP Submissions: * Data checking is automatically done when you process a

now have Simplified batch statuses: pay run.

e Submitted * Only data relevant to the pay run is checked.

« Accepted * The person processing the pay run won't see data being
. checked, but if something is incorrect, they'll be notified

* Failed in MYOB Advanced.

Acacia



END OF YEAR
CONSIDERATIONS

Superannuation changes to 10.5%

$450 threshold per month is removed

Tax Rates change — MYOB EXO Upgrade

EXPECT an invitation to our EOY Webinar

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia
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CHECKLIST

* Consider your individual employees their
income stream type, country code (if
applicable), employment basis and start
date.

* Consider what components make up each
employee’s wage and ensure you have a
different pay item in your payroll software
for each component.

* Consider the elements and categories of
each existing pay item and the additional
information the ATO requires.

* REMEMBER: Before upgrading Exo payroll
or enabling STP2 in Advanced payroll
ensure you complete any open pays and
send that information to the ATO via STP1

® Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
Acac‘a If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia 36
Business Software Solutions



Acacia

Business Software Solutions

QUESTIONS?

Disclaimer: The information in this webinar is generic in nature and may not refer to an individual’s specific requirements.
If you have specific queries, please contact the Australian Taxation Office or Fair Work Australia
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THANK YOU

If you have any queries, please reach
out to us at

helpdesk@acaciacs.com.au
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